
629

Office of Government Ethics § 2638.704

briefing will be presented in accord-
ance with the exception provided at
2638.704(d)(2)(iii)(B) of this subpart; and

(ii) An estimate of the number of cov-
ered employees other than public filers
described in § 2638.704(b)(3) of this sub-
part who must be provided annual eth-
ics briefings, including:

(A) An estimate of the number of
covered employees who will receive a
verbal annual ethics briefing in accord-
ance with 2638.704(d)(3)(ii) of this sub-
part;

(B) An estimate of the number of cov-
ered employees who will receive a writ-
ten ethics briefing in accordance with
2638.704(d)(3)(i) of this subpart;

(C) An estimate of the number of cov-
ered employees who will receive a writ-
ten ethics briefing in accordance with
the exception provided at
§ 2638.704(d)(3)(iii)(A) of this subpart;

(D) An estimate of the number of spe-
cial Government employees and the
number of officers in the uniformed
services who will receive a written eth-
ics briefing in accordance with the ex-
ceptions provided at § 2638.704
(d)(3)(iii)(B) and (d)(3)(iii)(C) of this
subpart; and

(E) An estimate of the number of cov-
ered employees who will receive a writ-
ten ethics briefing in accordance with
the exception provided at
§ 2638.704(d)(3)(iii)(D) of this subpart;
and

(2) Any other information that the
designated agency ethics official be-
lieves will facilitate OGE’s review of
the agency’s ethics training program.

[57 FR 11890, Apr. 7, 1992, as amended at 59
FR 12148, Mar. 16, 1994; 62 FR 11312, Mar. 12,
1997]

§ 2638.703 Initial agency ethics ori-
entation.

(a) Each new agency employee who
enters on duty shall, within 90 days of
the date of his or her entrance on duty,
be given:

(1) Except as provided in paragraph
(b) of this section, a copy of part 2635 of
this chapter, Standards of Ethical Con-
duct for Employees of the Executive
Branch, and any supplemental regula-
tion of the concerned agency;

(2) The names, titles, office address-
es, and telephone numbers of the Des-
ignated Agency Ethics Official and

other agency ethics officials available
to answer questions regarding the em-
ployee’s ethical responsibilities; and

(3) A minimum of one hour of official
duty time for the purpose of permitting
the employee to review the written ma-
terials furnished pursuant to this sec-
tion. If the agency provides verbal eth-
ics training during official duty time,
including a verbal ethics briefing pro-
vided in accordance with § 2638.704(d) of
this subpart, or a nominee or other new
entrant receives verbal ethics training
provided by the Office of Government
Ethics or the White House Office, the
period of official duty time set aside
for individual review may be reduced
by the time spent in such training.

(b) An agency may meet the require-
ment of paragraph (a)(1) of this section
by:

(1) Furnishing each employee a copy
of the Standards of Ethical Conduct for
Employees of the Executive Branch at
part 2635 of this chapter, and any sup-
plemental regulation of the concerned
agency, for the purposes of review only,
provided that copies of the complete
text of part 2635 and any supplemental
regulation of the concerned agency are
retained and readily accessible in the
employee’s immediate office for use by
several employees; or

(2) Providing each employee with ma-
terials that summarize part I of Execu-
tive Order 12674, as modified by Execu-
tive Order 12731, 3 CFR, 1990 Comp., p.
306, the Standards of Ethical Conduct
for Employees of the Executive Branch
at part 2635 of this chapter, and any
supplemental regulation of the con-
cerned agency. To ensure that all em-
ployees have access to all of the infor-
mation contained in these documents,
an agency using this alternative must
ensure that copies of the complete text
of part 2635 and the agency’s supple-
mental regulation thereto (if any) are
retained and readily accessible in the
employees’ immediate office area.

[59 FR 12148, Mar. 16, 1994, as amended at 62
FR 11313, Mar. 12, 1997]

§ 2638.704 Annual ethics briefings.
(a) Annual ethics briefings. Executive

branch agencies must provide each em-
ployee identified in paragraph (b) of
this section with an ethics briefing
every calendar year. This briefing must
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